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MODULE 1 INTRODUCTION

COURSE PORTFOLIO

RESEARCH INTEGRITY: ARTS & HUMANITIES

COURSE PORTFOLIO

How to use this document
What is the Research Integrity portfolio?

This portfolio accompanies the Research Integrity online course and is intended to supplement and enhance your learning as you progress through the course. 

· The portfolio draws together all of the documents and supplementary material available throughout the course, so that they are easily accessible from a single location. 
· Throughout the course, you will be invited to complete various reflective exercises and optional activities. The portfolio provides a space for you to record your thoughts on each of these activities. You may like to return to these notes and extend or refine them as you progress through the course.
· The last section of this portfolio relates to the ‘Your context’ boxes which appear throughout the course to encourage you to locate and familiarise yourself with institutional or discipline-specific policies and guidelines. When you have completed the course, this section of the portfolio should contain all the most important links, contact details and so on, in the context of your own research.
· Your portfolio should continue to prove a valuable tool once you have completed the Research Integrity course, with summary sheets and your own notes and reflections providing a useful reference manual for the duration of your research career.
How do I use the portfolio?

· Save a copy of this document on your computer. Keep the portfolio open as you work through the online course. Refer to or complete each portfolio document as instructed in the main course.
· To navigate your portfolio easily, ensure that you have the ‘Document map’ feature enabled. To do this, go to ‘View’ in the toolbar and check the relevant box. In the document map, you will see each module of the Research Integrity course listed, followed by its accompanying portfolio documents in order of appearance in the course. The final section contains space for notes on all of the ‘Your context’ boxes, again in order of appearance. Click on a module or document title to jump to that page of the portfolio.
· In the header of each portfolio document, you will see the module and screen title with which it is associated.
MODULE 1: INTRODUCTION

Four principles for responsible research
When you have completed the poll on the ‘Principles and responsibilities’ screen, reflect on the following questions. 

· Did you rate other researchers as being less likely to adhere to the four key principles than you?
· If so, what impact might this assumption have on your behaviour?
· How does this relate to the fact that, for example, the majority of drivers consider themselves to be ‘above average’?

Write a few sentences summarising your reflections.
Estimated duration: 10 minutes

Write your notes here:
Professional research in the Arts and Humanities

Fill out this professional research template by listing relevant sources of guidance. Once you finish the course, file this document away for reference when needed.
Estimated duration: 30 minutes

Professional researchers have many places to turn for guidance on responsible research practices. The goal of this exercise is to help you develop your own personal guide to key institutions, policies and other resources relevant to your field(s) of research. Many of these resources will be discussed in greater detail throughout the course. Keep in mind that you can't be a responsible researcher if you are not aware of your responsibilities. 

	Institutional

	Key institutional individuals, offices and webpages

	Institutional Research Office
[location and/or head]

	

	Institutional research policies

[link]

	

	Research Integrity Office or Officer

[name/office/contact information]
	

	Research Ethics Committee

[contact information] 

	

	Conflict of Interest Committee

[contact information]

	

	Other key committees or offices relevant to your area of research

	


	Professional

	Key institutional individuals, codes and guidelines

	Major professional organisations in your field(s) of research

[names/links]
	

	Professional codes of ethics covering your field(s) of research

[links or publication information]
	

	Authorship guidelines for your field(s) of research

[links or publication information]
	


	Training opportunities

	Opportunities to take other training relating to responsible research

	Basic RCR training



	Epigeum course on research integrity

	Training programmes for researchers who use human participants in research

[training opportunities offered by your institution or professional society]
	

	Skills programmes, such as grant and paper writing

[training opportunities offered by your institution or professional society]
	

	Seminars and special skills programmes for postgraduate students

[training opportunities offered by your postgraduate programme or professional society]
	

	Lectures and special programmes

[programmes offered by departments, special programmes, and others]
	


	Integrity in the news

	Sources of current information about professional integrity issues in your field(s) of research

	Professional news

[journals and newsletters that report news of professional development in your field(s) of research]
	

	Networking

[discussion groups and social media that provide news of professional development]
	

	Professional meetings

[most relevant professional meetings to your field(s) of research]
	

	Web search

[enter ‘research misconduct’ and your field(s) of research into a search engine]
	


Mentor–mentee agreements
Use this document as a starting point to develop an agreement that is suitable for your own particular needs, and then discuss what you have done with your colleagues and your mentor.

Estimated duration: 45 minutes

Part 1 

If your department or institution has a mentoring scheme, a mentor–mentee agreement can help to set out key responsibilities and expectations ahead of time. The content may vary hugely, but the table below provides some ideas. There is space at the bottom for you to fill in your own.
In each case, consider whether – in the context of your own research project – responsibility properly falls to the mentor, the mentee or both, and mark the appropriate column. 
	Responsibility 
	Mentor
	Mentee
	Both

	Keep full and proper records of all research following standard practices
	
	
	

	Explain the rules for authorship, intellectual property and sharing findings that will be applied to publications and discoveries
	
	
	

	Complete required training (human participants) or develop needed skills (languages, statistics)
	
	
	

	Put an honest effort into your work and meet deadlines


	
	
	

	Provide prompt and fair feedback on research ideas, projects and publications
	
	
	

	Set reasonable work expectations and make sure they are understood
	
	
	

	Work out a schedule for meetings to provide proper supervision and guidance on a research career
	
	
	

	Explain and be honest about your research and career goals


	
	
	

	Respect the privacy of others and the confidentiality of the work environment
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The overlap between many of these responsibilities illustrates that they can be mutual and two sided.

Part 2 

Use your reflections from the previous sheet to build up a draft mentor–mentee agreement for your own situation. State clearly your own commitments, those of your mentor, and those you share.
MODULE 2: DESIGNING

Research integrity challenges

Use this document to list the research integrity challenges you might face at each stage of your project, plus your plan of action to address each one.

Estimated duration: 60 minutes

	Stage 
	Potential challenges
	Plan of action

	The research question


	
	

	The literature search


	
	

	Collecting data and material 

	
	

	Recording data and material 

	
	

	Analysing data and material

	
	

	Communication/publication


	
	


National and international guidelines

Take a look at the links listed in the ‘Useful links’ box on the ‘Research with human participants: Key principles’ screen. Write a paragraph that distils the common ideas found in each.

Estimated duration: 60 minutes

Write your notes here:

Interests and potential conflicts

Write a list of all the interests – personal, professional, scholarly and financial – that you hold in relation to your current research project.
Are any of them in conflict with: 

· One another?

· The best interests of your research?
· Your colleagues’ interests?

Make a list of any issues and plan how you are going to tackle them.

Estimated duration: 60 minutes

Write your notes here:

Recognising, reporting, protecting and developing intellectual property

If you would like to learn more about intellectual property or believe you have developed something that needs to be protected, this document provides some additional information.
Research and scholarship are creative processes: researchers discover new ways to cure disease, design computers or improve social conditions; scholars develop new insights into art, literature and philosophy; artists and musicians create innovative works. Innovations such as these begin within the creative human mind. They are products of the intellect and hence called intellectual property. This document takes you through the process of recognising, reporting, protecting and developing intellectual property. 

Before beginning, note that your university will very probably have its own intellectual property policy. Check within the course and on your institution’s website for links and more information and consult your university’s Technology Transfer Office or Research Office. It is important to follow the specific policies that apply to your situation.
STEP 1
Recognising and describing your intellectual property

· Authors: The PDF document you are now reading is intellectual property. The author who wrote this document created the property. The publisher (in this case, Epigeum) now owns it. When researchers, scholars and artists ‘author’ works, they create intellectual property that they or someone else can own. 

· Inventors: Researchers can also be inventors. Inventors develop new materials or processes. The computer you are using to read this document is the product of thousands of inventions tracing back to the room-sized electronic computers developed more than a half-century ago. When researchers invent materials or processes, they too create intellectual property that they or someone else can own. 

	ACTIVITY


	Think of your own work in terms of inventing and authoring. In the space below, briefly describe, in terms which someone outside your field of research could understand, what you might invent or author or may have already invented or authored.

	
	


STEP 2
Reporting your intellectual property
Creation of intellectual property does not guarantee ownership. If you received support for your work, the organisation or institution that provided the support might claim an ownership interest. 

	ACTIVITY


	Tick the boxes below that apply to your research or scholarship:

	
	· Funded by your university, government or other funding source

· Developed on university property or used university resources

· Related to your employment (administration, teaching or research)


If you ticked any of these boxes, talk with your supervisor about your intellectual property interests or contact the office or official at your university who is responsible for intellectual property. Use the brief description you just wrote to explain why you are getting in touch.

STEP 3
Protecting your intellectual property
The distinction between authoring and inventing has important implications for how your intellectual property is protected. Inventions are protected through patents; authored works through copyright. 

As a general rule, universities claim patent rights for inventions discovered using funds administered through the university and grant copyright to authors. For example, a university would probably claim patent rights for a new drug or energy-saving device developed as part of funded research but not claim copyright ownership of a book written by a faculty member about an important political figure or interpretations of art and poetry. However, there are no absolute general rules. Therefore, as advised above, check your institutional policies before making any assumptions.   

Patents

Patents give inventors exclusive control over the use of their invention for the life of the patent. They are issued by governments. The patent application process can be expensive and complicated but the rewards can also be significant. 
	ACTIVITY


	If your work could lead to a patentable invention and needs to be disclosed, these are some of the questions you may need to answer when you disclose your intellectual property. Add your responses in the right-hand column.

	
	Who supported your work? 

(If you have been working on a problem for a long time, some of your ideas may stem from previous grants.)
	

	
	Are there any other collaborators on your project? 

(This information is needed to decide who will be listed as ‘inventors.’)
	

	
	Did you use any patented materials or processes? 

(If you did, they may have to be licensed or some other use agreement worked out.)
	

	
	Have you published or in other ways made your work public? 

(If you have, your idea may not longer be patentable.)
	


The last question about publication is particularly important. Most countries grant patents on a ‘first-to-file’ basis. ‘First to file’ requires that the invention is new and has not been made known before the application is filed. If you publish your work before filing an application, it is not new at the time of the application and therefore cannot be granted a patent. Know the rules to avoid losing your property!

Since timing is very important in patent applications, particularly if there are disputes over invention or international patents are involved, before you publish anything relating to patentable work, consult with your intellectual property office. Keep in mind that ‘publication’ includes not only formal publications in journals but talks at meetings and seminars. It is also vital to keep complete records of your research, as these may also be part of the evidence of being ‘first to invent’. 

Copyrights
Copyrights give authors control over the ownership, reproduction, distribution, derivative use, public display, performance and other uses of their authored work. Copyrights are based in law but are not issued by governments. Authors claim copyright themselves, usually by including a copyright statement and the symbol ‘©’ on their authored work.

	ACTIVITY


	Before assuming your work can be copyrighted, answer the following questions to make sure you understand what you may or may not own. Add your responses in the right-hand column.

	
	Who supported your work? 

(If the authored work is part of your job, it could be ‘work made for hire’ and therefore owned by the person who hired you. Your university may have specific policies clarifying who owns what type of authored work, such as software vs. a book.)
	

	
	Did anyone else contribute to authoring the work? 
(Copyrights can be co-owned. If someone else made significant contributions, make sure that person’s role is clarified before assuming you own the entire copyright.)
	

	
	Does the publisher have any copyright claim? 

(Most journals require authors to assign copyright to the journal, which means the journal and not the author has the right to print, distribute and sell. If you distribute copies of your journal article to everyone who attends a conference or post it on your website, you could be violating copyright.)
	

	
	Did you author everything in the work you plan to copyright or is some of the material copyrighted? 

(For example, you probably do not own clip art. If you are using copyrighted material, you will need to secure permission or a copyright release.)
	


As you consider what you own through copyright, keep in mind that, unless you have worked with a publisher or your university, you own and need to protect your copyright. 

STEP 4
Developing your intellectual property
Most universities today help staff and students to develop their intellectual property.
	ACTIVITY


	Here are some options you might consider. Check the ones that would be best for your research:

	
	For patents:

· Sell the patent: If neither you nor your university feels it is worth the time and effort to develop your patent, it could be sold to someone else to develop.

· License the patent: You and/or your university could retain some control over your patent by licensing it to others to use.

· Develop a start-up company: You and/or your university could decide to establish a business specifically for the purpose of developing your patent. 

For copyrights:

· Open-access publication: With open-access publication, authors retain copyright but agree to allow full open access (including download, print, extract and distribution) as long as the authors and source are acknowledged.

· Assigned copyright: As mentioned above, journals generally ask to be assigned copyright for the articles they publish. In this case, the author(s) give over the copyright to someone else.

· Permission to publish: Authors can retain copyright but give permission to someone else, such as a publisher, to print and sell. 


STEP 5
Other considerations 
Patents and copyrights are not the only way to protect intellectual property. Trademarks, material transfer agreements, and other mechanisms can be used to control how intellectual property is shared and used. Seek advice if you are not sure about your options.

Finally, it is important to note that the rules pertaining to intellectual property are subject to different interpretations and dispute. For example:

· There are differences of opinion on whether software can/should be patented or copyrighted

· There is ongoing debate over whether and which parts of nature can be patented (e.g. DNA or naturally-occurring medicines)

· There is no simple way to assess how many notes make up a tune or the number of lines of code needed to qualify as software.

To avoid problems, spend some time exploring how intellectual property is protected and shared in your field of research.
Reporting, assessing, and managing research-related personal financial interests
This document is intended to help you understand how to recognise, report and manage personal financial interests.

Researchers, scholars and their institutions are allowed to benefit financially from their creations and discoveries. However, the prospect of financial gain should not interfere with objectivity. This exercise will guide you through the considerations and steps for reporting, assessing and managing research-related personal financial interests.

Funding agencies may have their own reporting requirements  with which the researcher and the university must comply. Keep in mind as well that your university may also have a conflict of interest policy. Check the ‘Guide to research policies and guidelines’ screen for links and more information about your institutional policies. 

It is your responsibility to know and follow the specific policies that apply to your situation.

STEP 1
Who is subject to financial conflict of interest policies? 

Since financial conflicts raise concerns about objectivity, the simple answer to this question is anyone who is responsible for the design, conduct, or reporting of research. The responsibility for interpreting who falls into this category is left to institutions, not to individual researchers. If you have a personal financial interest that relates to a research project you are planning, you need to ask for advice on whether you need to report. This includes everyone from students and staff to the project head.

Many institutions recognise that they have a larger responsibility than that which may be required by funding agencies to protect public trust and therefore elect to apply personal financial reporting requirements more broadly. This might include reporting by all sponsored research investigators, all students and staff, or even all those who are appointed to carry out institutional responsibilities (employees or otherwise). Check your policy to find out who is covered.
	ACTIVITY


	Think of your own research responsibilities in terms of designing, conducting or reporting. In the space below, briefly explain why you have, or do not have, independent responsibility for your research tasks.

	
	


STEP 2
What is a personal financial interest? 

Personal financial interests include anything of monetary value. Keep in mind, however, that it is not always possible to place a fair market value on all financial interests. You could hold stock options in a company that is going to market your ideas. You might also be in a managerial role that could impact future earnings.
	ACTIVITY


	In the space below, jot down any financial interests you already have related to your research or financial interests you could develop. Be imaginative!

	
	


STEP 3
Are my personal financial interests the only ones that matter?

You must report personal financial interests of everyone who constitutes your immediate family: your spouse, dependent children, and other dependents listed on your tax return. This includes any legal entity that one or more of your immediate family owns or controls. Depending on your institution’s definition, a domestic partner could be considered to constitute a member of your immediate family.
	ACTIVITY


	In the space below, list everyone you have considered or would consider to constitute your immediate family when complying with your institution’s conflict of interest policy. 

	
	


STEP 4
Which personal financial interests must be reported?

Not all of your personal financial interests could be affected by the results of your research or reasonably appear to bias your research. Therefore, not all personal financial interests must be reported. Items typically excluded include:

· Your regular salary

· Investments in commercial banks or pooled investment fund for which you have no direct control

· Income from academic seminars, lectures, service on committees or review panels, or other educational activities sponsored by public or not-for-profit entities.

Items typically classed as ‘significant’ and required on reports include:

· Income or receipt of payments of any kind from an outside entity

· Investments in an outside entity 

· Ownership interests in an outside entity 

· Stock options or other ownership options in a privately-held company

· Licensed intellectual property rights without a market value

· Service on a governing or advisory board or as a trustee for a trust or estate

· Receipt of goods, property, or services, like transportation, resort or hotel accommodations, or other recreational or personal amenities 

· Indebtedness to or from a single entity 

· Income from foreign governments, foreign institutions of higher education, and non-profit entities unaffiliated with institutions of higher education

· Reimbursed or sponsored travel (destination, duration, and purpose) from another. government or university, non-profit organisation or a commercial entity.
	ACTIVITY


	In the space below, list some of the interests you have or could have that would be included and excluded from your personal financial interest statement. On what grounds would you exclude some income? 

	
	


Note: You must report the name and details of each entity, organisation, or financial source in which you have a personal financial interest, along with sufficient details of the nature of the interest in order for your institution to assess objectively whether or not it creates a conflict of interest.

STEP 5
Do personal financial interests of any value need to be reported?

It is generally assumed that the pressures exerted by personal financial interests increase with the amount of the interest. It is also assumed that below some de minimus amount, the influences are not significant enough to require reporting. There is, however, no agreement on what the de minimus amount should be. 

Some institutions set a zero amount threshold, meaning that all and any personal financial interests must be reported if they relate to your research. Check whether your institution or the funder of your research has set a threshold.

	ACTIVITY


	In the space below, write the threshold for reporting at your institution.

	
	


STEP 6
Annual report of Significant Financial Interests

Investigators and others will be asked to report their personal financial interests annually to make sure that the information is current and complete. You also need to report any changes in personal financial interests, either as they occur or are eliminated, throughout the year. Undisclosed personal financial interests can undermine the credibility of your research and could be considered a major violation of research policy.

STEP 7
Assessing and managing research-related personal financial interests

Your institution may appoint officials to review each research-related personal financial interest to assess its potential to reasonably bias decisions related to important institutional interests from the perspective of an impartial and independent observer.

If you have or could have a personal financial interest related to your research, briefly reflect below on how it could/should be managed. Remember, the goal is to provide assurance that personal financial interests do not adversely influence the research. The simplest way to accomplish this is to remove the person who has the interest from decisions about outcomes and publication.

	ACTIVITY


	In the space below, list your ideas for any other ways to protect the objectivity of the research.

	
	


Here are our suggestions for managing personal financial interests:

· Monitoring of research by independent reviewers

· Separation of responsibilities for financial decisions and research decisions

· Appointment of another individual to assume leadership responsibilities for the project or supervision of affected postgraduate students or postdoctoral researchers

· Modification of a protocol or research plan.

Occasionally, stronger measures may be required to resolve or eliminate a serious conflict of interest. These might include:

· Disqualifying a faculty member from participating in all or part of the situation that gives rise to the conflict

· Divestiture (reduction) of the financial interest or severing the relationship that causes the conflict of interest

· Deciding not to undertake the activity that gives rise to the conflict.

Failure to report financial conflicts of interest or to comply with institutionally-imposed conflict management plans can undermine your credibility and that of your research. Careful adherence to disclosure and other conflict of interest requirements is another measure of conducting research responsibly.

Safety checklist
Make a list of the potential risks to safety that you experience in your own workplace.

Meet with your research supervisor to discuss the list and make a plan to investigate any extra training you might need.

Produce a safety checklist that will help to keep you on track and on top of workplace regulations as you conduct your research.

Estimated duration: 60 minutes

Write your notes here:

MODULE 3: CONDUCTING

Improving your research record
Review one or two pages of your own research record (or an example research record from another source) and critique it with the following questions in mind:

· To what extent have you followed the advice given on the ‘Research record’ screen?
· Putting yourself in the shoes of someone else, would you really be able to make sense of what you have written? 

Meet with your research supervisor and/or your mentor to review the protocol you must follow for documenting your research.
Based on these activities, write a list of at least three things you would like to do better or differently in the future.
Estimated duration: 90 minutes

Write your notes here:

Data: Authorisation and sharing
Reflect on your research project and list all the data you require, as well as the authorisation that may be necessary for the use of these data.

How many of the factors outlined in the activity on the ‘Research data and material’ screen apply in your particular situation? Make a note of any, and the implications this will have on when and how you share your data.
Estimated duration: 20 minutes

Write your notes here:

Reflective exercise

Use this document to reflect on the material on collaboration by filling in your thoughts in the white boxes. Based on these reflections, list at least two things you will do differently in the future.
Estimated duration: 15 minutes

	Attribute
	Reflection on the qualities of my colleagues in this area
	Reflection on my own qualities in this area

	Hardworking/conscientious


	
	

	Commitment to the team


	
	

	Mutual respect


	
	

	Sense of fairness


	
	

	Trustworthiness


	
	

	Sense of the bigger picture


	
	

	
	
	

	Pressure


	
	

	Unethical behaviour


	
	

	Intimidation


	
	

	Conflict


	
	

	Unfairness


	
	

	Secrecy


	
	

	Disorganisation


	
	

	
	
	

	Action plan in response to my own behaviour:

	1.

2. 

3. 

	Action plan in response to the behaviour of those around me: 

	1.

2. 

3.


MODULE 4: REPORTING
Communicating appropriately
Which of the means of communication listed in the activity on the ‘Research communication’ screen have you used in relation to your research in the past six months? Who did you use them to communicate with, and why? Make a list and consider the following questions for each:

· Did you use the most appropriate means for the message?

· Did your communication follow the key principles of honesty, accountability, professional courtesy and good stewardship?

Based on this reflection, note down anything you need to bear in mind in the future.

Estimated duration: 30 minutes

Write your notes here:

Improper practice
Write a few paragraphs outlining your responses to the following questions:

· Why do you think improper practice in publication is damaging to the integrity of research in your discipline?
· What do you think the ramifications of improper practice in publishing are for a researcher’s reputation?

Estimated duration: 30 minutes

Write your notes here:

Video case studies

Watch the videos on the ‘Case studies and advice: Authorship’ screen. Pause them as each question is asked, then note down your thoughts in the appropriate space. When you have finished, click ‘play’ to continue the video. 
Estimated duration: 15 minutes

	Case study 1: The lone author

	How does this reflect your own experience? Are your publications likely to be single-authored?


	

	Case study 2: Authorship order

	What steps might be taken to address this problem?


	


MODULE 5: RESPONSIBILITY TO SOCIETY

Your relationship with the public
When carrying out your own research, talk to colleagues in order to review your department’s relationship with the public:

· What public funding do you receive and what implications does this have?

· What engagement with the public are you currently aware of taking place in your department (e.g. publicity, media interviews)?

Make a note of what you find and build on these notes as you work through the module.

Estimated duration: 60 minutes

Write your notes here:

CLOSING SECTION

Conclusions
Write a short personal statement outlining three or more key points you have learned from this course and three immediate changes or plans you intend to implement as a result.
Estimated duration: 15 minutes

	Key points learned

	1.

2.

3.

	Changes and plans
	1.

2.

3.


If you have read carefully through this course and taken note of all the ‘must’ and ‘should do’s, you may feel burdened with more responsibilities than you could possibly remember, much less meet.
· How can or should you put all this material together?

· What are the general lessons for the day-to-day practice of research in the real world of pressures, deadlines and competition? 

Write your notes here:

Course summary
This page contains some key advice to post on your wall or keep someplace as a daily reminder.

WARNING: RESPONSIBLE RESEARCH CONDUCTED HERE!
1. Have an integrity reference point
Having good principles is important, but even more important is consistently checking to make sure you are following them, so:
· Use the general principles in the Singapore Statement on Research Integrity, together with any other guiding principles for your field of research, as a general integrity reference point

· Evaluate how your behaviour measures up to these principles. 

2. Set high standards for integrity
You may be tempted to believe your behaviour is a little better than that of your colleagues. However, it is not comparisons with colleagues that matter most but how your behaviour measures up to best practices, so: 
· At the end of each day, imagine that what you did that day was posted online or broadcast on the news the following day, and ask yourself:

· Would you be proud of what you did? 

· Would your actions be seen as setting high standards for integrity and following best practices? 

3. Know where to turn for advice
No matter how experienced you are as a researcher/scholar, there will always be times when the ‘right’ course of action is not obvious. (For beginning researchers, authorship and supervisor/mentor relations most commonly give rise to difficult decisions; for established researchers, conflicts of interest, honesty in applying for funding or reporting results, and sorting out responsibilities in collaborative relationships often present equally difficult decisions about right and wrong behaviour.) So:
· When you are not sure about the right course of action, know where to turn for advice and have a trusted colleague on hand for a second opinion. 

4. Quality is more important than quantity
The cynical ‘publish or perish’ characterisation of academic life suggests that quantity is more important than quality. The problem with this view is that if you sacrifice integrity in the process, you may harm others, distort the research record or damage your career. Remember, responsible researchers in the arts and humanities should always:

· Remember that research integrity is not just an issue for scientists – it affects arts and humanities researchers too
· Make sure that you understand the implications of collaborating with others – even if you are currently working as a lone scholar, you may collaborate in the future
· When working with the texts and ideas of others, be clear about where those ideas come from, and about where they end and your own ideas begin
· Make sure you understand best practice in authorship, publishing, submitting papers and peer review
· Respect the boundaries of your subject expertise and take care when giving your opinion on social or public matters.

YOUR CONTEXT

Throughout the course, there are a number of ‘Your context’ boxes, which encourage you to find out about the policies at your particular institution or in your subject area.

Use this section of the portfolio to collect your notes and any relevant links, so that you can refer back to it when you need to. 
Module 1: Introduction
· Your institution’s definitions of:

· ‘research misconduct’

· ‘questionable research practice’

· ‘responsible conduct of research’/‘good research practice’
Write your notes here:

· Your institution’s guidelines and policies for responsible research
Write your notes here:

· Your institution’s misconduct and whistleblowing policies
· Any national frameworks or policies on misconduct

· Contact details for your institution’s research integrity officer or other named person responsible for handling cases of misconduct
Write your notes here:

· Websites of your national funding agencies or bodies dealing with research integrity (for updates on research misconduct)

Write your notes here:

· Information on any mentoring schemes run by your institution or department

Write your notes here:

· Any other institutional or subject-specific policies relating to the areas covered in this module 

Write your notes here:

Module 2: Designing
· Definitions of ‘research’ and ‘human participant’ in your particular context

Write your notes here:

· Any additional rules imposed by your institution or your particular subject area concerning research with human participants
Write your notes here:

· Sources of national, institutional and subject-related COI policies

· Your institution’s policy on IP

Write your notes here:

· Your institution’s guidelines and policies for responsible workplace safety

Write your notes here:

· Any other institutional or subject-specific policies relating to the areas covered in this module 

Write your notes here:

Module 3: Conducting
· Local, institutional or subject-specific policies regarding research record maintenance

Write your notes here:

· Any institutional requirements for data storage

Write your notes here:

· Data sharing and security policies in your institution and department

Write your notes here:

· Any other institutional or subject-specific policies relating to the areas covered in this module 

Write your notes here:

Module 4: Reporting
· Your institution’s policy on plagiarism

Write your notes here:

· Your institution’s policy on authorship

Write your notes here:

· Any other institutional or subject-specific policies relating to the areas covered in this module 

Write your notes here:

Module 5: Responsibility to society
· Any institutional policies or advice on advocacy

· Any institutional guidance on acting as an expert witness

Write your notes here:

· Rules and regulations concerning responsibility to society that operate in your particular geographical regions and subject discipline

Write your notes here:

· Any other institutional or subject-specific policies relating to the areas covered in this module 

Write your notes here:
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